[Tpussto
Ha [TeJarOri9eCKOM COBETE
mporokon Ne 1 ot 29.08.2023r.

1 C: 3 i\' Ne 20» 1. DIHCTHI
AGBIIL
.2023r.

00 JJIEKTPOHHOM KJIACCHOM JKypHaJe [AACKTPOHHOM NHEBHHKE
MBOY «Cpeansist 06meobpa3oBaTe/ibHasl MKO0JIA Ne20» r. JaHcThI

1. O0mue MOJI0KEHHSI.
1.1. Hacrosmee ITonoxeHne 00 9IEKTPOHHOM KIIACCHOM XypHajle/ 37IeKTPOHHOM JHEBHHKE
(manee — Ilomoxenue) pa3paboTaHO HA OCHOBAHHH JIEWCTBYIOMET0 3aKOHOAATEIIbCTBA
Poccmiickoif (demepauus O BEACHHH JOKyMEHTOOOOpOTa M ydera 00pa3oBaTEeIbHOM
JIeTENNEHOCTH:
o (denepamsHOTO 3aKoHa oT 29.12.2012r. Ne 273-03 «06 obpaszoBarmn B Poccuickoit
denepanymy» B pefakuu ot 25 uroms 2022 r;
o OdepepanmsHoro 3akoHa Poccuiickodt Oenepamuu OT 27.07.2006r. Ne 152-®3 «O
IIEPCOHANIBHBIX JAHHBIX» ¢ H3MCHEHUSIMH HA 14 mrons 2022 r.;
e ITucbmMa MunoGpHaykn Poccum ot 15.02.2012r. Ne All-147/07 «O MeTOIMYECKHX
PEKOMEHAIAAX 110 BHEAPEHHIO CHCTEM BEACHHs XXYPHANOB yCHCBACMOCTH B SJICKTPOHHOM
puze» ¢ uaMeHeHusiMu ot 21.10.2014r.;
o IMucema DenepalbHOTO arcHTCTBA 1O OOPAa30BAHMIO OT 29.07.2009r. Ne 17-110 «O6
o6ecrieueHHH 3aIMUTHI TEPCOHANBHBIX TAHHBIX);
e Tlncema Muno6pHayk: ot 13.08.2002 r. Ne 01-51-088un «O6 opranu3alii NCTIOIB30BAHUA
MH(bOPMAIHOHHBIX H KOMMYHHKALHOHHEIX PECYPCOB B 06IEe00pa30BaTENbHBIX YIPSKICHUAX);
o ®denmepanbHOro 3akoHa PoccuiicKoit ®epeparmn ot 27.07.2006 Ne 149-®3 «0O6
nHopManuu, HHPOPMAITMOHHBIX TEXHOIOTHAX U O 3allUTe nHbopMaImuy» (B pefaknum oT 14
urons 2022 rona);
e Ilpukasom MHUHHUCTEpCTBAa 30PAaBOOXPAHECHHA M COLMAIBHOTO PasBUTAA Poccuiickon
Oenepanun oT 26 asrycra 2010r. Ne761 «O6 yTBepKICHHH EnusOro xBam@uKarAOHHOTO
CIIPAaBOYHHKA JODKHOCTEH PYKOBOAMTENCH, CHCNMATMCTOB H  CIYXKAIMX»,  Dasient
«KBan(uKaIMOHAEE XapaKTEPUCTHKA JOJDKHOCTEH pabOTHHKOB o0pa3oBaHUA», B KOTOPOM
TOBOPHTCS, UTO B AOJDKHOCTHBIEC 00A3aHHOCTH YYMTEINS BXOJUT «OCYIIECTBIICHIE KOHTPOILHO-
OIIEHOYHOM JeATEIbHOCTH B 00pa3oBaTENIbHOM IIPOIECCe C HCIIOIB30BAHHEM COBPECMEHHBIX
COCOGOB  OIEHMBAHMS B YCJIOBHAX WH(OPMAIMOHHO-KOMMYHUMKAIMOHHBIX —TEXHOJNOTHH
(BeIeHHE OSNEKTPOHHBIX (OPM MOKyMEHTAllM¥, B TOM HHCJIC OJJICKTPOHHOTO JKypHama M
IHEBHHKOB 00YJaoIuXcs)», B pegakmu ot 31.05.2011r.

IlIkona paGoTaeT Ha MUdPOBOi 0OPa3OBaTEIHHON IIAThOpPME «JITHEBHUK.PY». Y UHUTETIS,
oGyuaroIuecs, POIUTENN MONB3YIOTCS BCEMH CTAHIAPTHBIMH BO3MOXHOCTAMH 3JICKTPOHHOT'O
XypHana ¥ AHCBHHKa Ha (€3BO3ME3THOH OCHOBE. Jins paGoTel B cHCTEMe HE TpeOyertcs
JIOTOTHATENBHOTO 06OPYXOBAHAS, HEOOXOMMM KOMIBIOTED (ITAHMIET, CMapTOH) € JOCTYIIOM
B UHTEpHET.

1.2. DueKTpoHHBII KiaccHB kypHan (manmee OJJK) sBISETCS TOCYNAPCTBEHHBIM
HOPMATHBHO-QMHAHCOBBIM JIOKYMEHTOM ¥ BEICHUE €r0 O0SA3aTENBHO UL KOXKAOTO yIHTEN U
KIIACCHOTO pyKoBojmuTens. 3amucd B DK IpHU3HAIOTCA KaK 3allMCH OyMakHOTO JypHaia,
3aIVCH B EKTPOHHOM jaHeBHUKe (natee O/JI) kak 3amucu B GyMaXKHOM THEBHHUKE.

1.3.  Jlaunoe [TonoXeHHe OTpENENseT YCIOBAA i npasuia BeAeHus XK B MIKOJE, KOHTPOIL
3a BemeHueM DK, mpouenypsl obecriedeH s JOCTOBEPHOCTH U CBOCBPEMECHHOCTH BBOJUMBIX B
K NaHHBX, HAJEKHOCTH WX XPAHCHHS M KOHTPOIS 3a COOTBeTCTBHEM K TpeOGOBaHMSM K
JIOKYMEHTOOO0POTY, BKITIOYas PE3CPBHBIX KONAH, apXHBHPOBAHAE IAHHbIX (BBIBOJ HA [1€YaTh) U

Ap.



1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHE pe3yNbTAaTOB ydyeTa ICHCTBYIOIIMM HOpMaM H, B
YACTHOCTH, HACTOSIIEMY TIOJIOKEHHIO H JIOKAJIBHEIM aKTaM HeceT pykosogurens OY.

1.5. OTBETCTBEHHOCTh 32 COOTBETCTBHE NAHHEIX ydeTa (axTaM pealH3amu y4eOHOTro
mpoliecca JIEXKHUT Ha pykoBouTese OY.

1.6. Heobxommmo 06ecIeunTh COOMOICHAE 3aKOHOMATSIBCTBA O MIEPCOHATBHBIX TaHHBIX.
1.7. TlomszomaremsmMu DX / D] apstroTcs: aAIMUHHACTPALIHS THKOJIB], YIUTEIA-IPEAMCTHUKH,
KJIaCCHBIC PYKOBOJMTENH, TIEAAror-ICHXOJIOT, CeKPeTaph, OKYMEHTOBe], 00yJalomyecs i uX
pOIHUTENH (3aKOHHBIE IPSACTABUTENH).

1.8. B ciydac HEBBOIONHEHHA HaHHOTO IlomoXkeHWs aIMAHHCTPaIMA o6paszoBaTeabHOR
OpraHM3alliM HMMEeT IMpaBO HalaraTe MAMCUMIUIMHAPHBEIC B3BICKAHWS B YCTaHOBJICHHOM
JEHCTBYIOIMAM 3aKOHOIATEILCTBOM IIOPSAKE.

2. Iesn, 3aAa9H 1 HA3HAYEHHE 3JIEKTPOHHOrO Ky pHAIA/ AHEBHHKA,
2.1. Teab — nEDOPMUPOBaHKE OGYHAIOIMXCS B MX POAUTENEH (3aKOHHBIX MIPEACTABUTEINCH)
0 XOZie yUeGHOTO MpONecca ¥ HHANBUAYATEHEIX PE3YIbTaTaX 00y IarOIUXCs.
2.2. 3ama4m — IOBBICHT Ka4ecTBO 0Opa30BaHMs 3a CUET:
— TIOBBHIIICHHS YPOBHS IPO3PavHOCTH y4eOHOTO mpoLecca;
~ TOBBIIEHHAS 0OBEKTHBHOCTH OLICHMBAHHS YYCOHBIX JOCTHIKCHAN 00yJaromuXcs;
— TOBBIIECHHS YPOBHS COONIONEHMs NpaB BCEX YJACTHHKOB OOpa3s0BATENBHOTO mMporecca
(coBepIIEHCTBOBAHNE KOHTPOJIS 32 BBOXOM M M3MEHEHHEM UHGOpMALH);
— aBTOMAaTH3allus YICTHBIX QyHKIHUH;
— TPOCTOTHI ¥ yO6GCTBA BEICHHUS yUETa U aHAIIN3a PE3YIBTATOB Y4eOHOH NEeATCIBHOCTH;
— TIOBHIIICHHS HANEKHOCTH XpaHeHUs HHQopMaIuy;
— TEXHOJIOTHYECKOTO pa3sBUTHs y4eOHOro mpoiecca.
2.3. Ha3smauenme — y4eT BHIIOJHEHHUS yIEOHBIX TPOrpaMM, B TOM YHCIIE:
— y4eT MPOBEACHHBIX 3aHATHI,
— ydeT pe3yNbTaToB BHIONHCHHS yueOHOMH mporpaMMBbl 00y JarOIUMHCS (ycmeBaeMocCTh).

3. IlpaBuaa ¥ MOPSAOK PaGoThI ¢ JJIEKTPOHHLIM KJIACCHBIM KYPHAJIOM.
3.1. AnvmancTparop DXX/D]] ycraHaBIHBaeT IpOrpaMMHOE ObecreveHue, HEOOXOIUMOE
11 paGoOTH SNEKTPOHHOTO JKypHAla, M OOCCIEeuMBACT HaIexKamee ¢GyHKIMOHHPOBAHUE
CO3JaHHOM IPOrpaMMHO-ATIIaPaTHOR CPEIIBL.
3.2. Tlomp30BaTeNy MOMYYAIOT PEKBU3HUTHI JOCTYIIA K DJICKTPOHHOMY XKYPHAIY B CIICAYIOLIEM
HOPSIKE:
— Vuurens, KIacCHbIE PYKOBOIWMTENH, AAMHHUCTpPALUS IONYHaloT PEKBU3UTHI IOCTyna y
agmuHECTpaTopa XK.
— Pogwureny W OGYHAIOUIMECS CAMOCTOSTENBHO PETHCTPUPYIOTCS B CHCTEME OJICKTPOHHBIH
XypHAII/31eKTpoHHBIH JHEBHHUK (OXK/D]).
3.3. KiaccHble pYKOBOTWTESIM CBOGBPEMCHHO 3allONIHSIOT JKYpHal MW CICAAT 32
JOCTOBEPHOCTHIO JAHHBIX 06 06yJaloMuXCs ¥ X POJUTENIX B COOTBETCTBAH C HHCTPYKITHEH.
3.4, Vuurens aKKypaTHO W CBOEBPEMEHHO 3aHOCST JaHHBEIC 06 y4eOHBIX MporpaMmax H ux
TIPOXOXKIEHHH, 00 YCIIEBaeMOCTH M MOCEMAEMOCTH 00ydYalommXcs, JOMAIIHAX 3a/aHuIX B
COOTBETCTBHH ¢ MHCTPYKIHEH.
3.5. 3aMecTHTENH AUPEKTOpa MIKOJBI M0 YBP OCYyIIECTBIAET €XEHENENbHBIH KOHTPONb 3a
BelcHHEM OJIEKTPOHHOTO JKypHAla, COJEp)KAIUM MpPOIEHT ydJacTHs B paboTe, MPOLCHT
06y4aromMXxcsl, HE MMEIOIUX OLCHOK, MPOIEHT OOYYalOLUXCs, MMCIOMHMX OJHY OLCHKY,
3aMICh JOMAIIHETO 3aJaHusl, y4eT IPOHACHHOr0 y4e0HOTo MaTepuaa.
3.6. Pomurenr m ofydarommecs HMEIOT XOCTYNl TONBKO K COOCTBEHHBIM MaHHBIM H
rcnomb3yioT DXK/D/I [t €ro mpocMOTpa B COOTBETCTBHM C HHCTPYKIIUCH.



4. ITpaBa, 00513aHHOCTH

4.1. Ilpasa:

4.1.1. Bce momp30BaTENM HMMEIOT MPaBO JOCTyNa K 3JCKTPOHHOMY XXypHaly C€XCIHCBHO H
KPYTJIIOCYTOYHO.

4.1.2. Bce mop30BaTeNIM UMEIOT IIPaBo Ha CBOEBPEMEHHBIC KOHCYJIBTALMH 110 BOIIPOCaM paboThl
C 3JICKTPOHHBIM JKypPHAJIOM.

4.1.3. Tlo pesynbTaTaM MpPOBEPKH aJIMHHMCTPATOD, YIUTENS H KIACCHBIC PYKOBORUTEIH BIIDABe
PacCUIMTHIBATE HA TIPEMAATBHOE BO3HATPAXICHHE 10 HTOTaM y4COHBIX IEPHOAOB.

JIupeKTop IMKOIBI UMEET MIPaBO:

» HasHauaTh COTPYAHHKOB LIKOJIGI HA UCIIONHEHHs OOA3aHHOCTEH B COOTBETCTBUM C JaHHBIM
HIOJIOXKEHHUEM;

« O6o3HayaTe TeMBI MIA OBGCYXIECHHS, Kacalolruecs 0o0pa3oBaTeIbHONU MACATENBHOCTH, M
Iporecca yIpasjcHHs IIKOJIOH;

« Ily6IHKOBATH IPHKA3Hl ¥ TIOJOXKEHHUSL, H3/[aBACMEIC B IIKOJIE, B pasaene «JJOKyMEHTB.
3amecTHTENb AupekTopa 1o Y BP uMeeT mpaso:

+ IMomyuyaTh CBOCBPEMEHHYIO WHIMBHAYAIBHYIO KOHCYJBTAIMIO IO BONMPOCAM paboTHl C
3JIEKTPOHHBIM XXYPHAIIOM;

« O6cyxaaTe moOyl0 TeMy, Kacalomyrocs 00pa3oBaTCNBHOM ACATENBHOCTH, M IIpouecca
yIIpaBJICHHUS IIKOJIOH,

+ BecTu IMYHOE 3IEKTPOHHEIE TOPT(OIHO.

Amvuaurcrparop mo IXK/D]I umeeT npaso:

« O6cyxzate mobyl0 TeMy, Kacalolrytocs 0Opa3oBaTelIbHOM NEATENBHOCTH, W Ipouecca
yIIpaBJICHHS LIKOJIOH;

o COCTABIATH NPEACTABICHUE AUPEKTOPY IIKOTY HA IPEMEPOBAHHE YIHTENCH IO pe3yJbTaTaM
paGoTEI C SIEKTPOHHBIM JKyPHAJIOM.

« O6CyXIaTh ¥ BHOCHTH MPEMUIOKEHHS 110 YIYUIIEHAIO pabOoThl C JICKTPOHHBIM JKypHAJIOM H
JTHEBHHUKOM.

YurTenb-IpeAMETHUK UMEET IIPABO:

+ TlonyuaTh CBOEBPEMEHHYIO KOHCYJIBTALHIO TIO BOTPOCaM PabOTHI ¢ ACKTPOHHBIM XKYPHAIIOM;
o QopMHpPOBAaTH CBOM JJICKTPOHHBIC YJEOHBIE KYPCBI, HTOIOBBIC, HPOMEXYTOIHBIC U
KOHTpOJIbHBIE TECTOBBIE PaGOTHI M HCIOIb30BaTh MX TIPH IIPOBEICHHH YPOKOB;

« O6¢yxnmare JOOYI0 TeMy, Kacalolylocs 00pasoBaTeNbHOM MEATENIBHOCTH M mpolecca
YIIPaBJICHUS IIKOJIOMH;

« OG6CyXIaTh ¥ BHOCHTH IIPEMIOXKEHHS 10 YIYJIIEHAIO pabOTEL ¢ MEKTPOHHEIM JKyPHATIOM H
JTHEBHHUKOM;

o Ilpu CBOEBpEMEHHOM, MOIHOM H KA4ECTBCHHOM 3aIlOJHCHHH JIEKTPOHHOIO >XypHaIa
dopMHupoBaTh - OTUETEI NmO paGoTe B JJeKTpoHHOM Buae: KaneHaapHO-TEMAaTHIECKOS
IIaHUpOBaHKe; VITOTH YCEBaEMOCTH IO TpeAMeTy 3a ydueOHbli nepuoxm; OTHeT yduTENs-
TIPEIMETHHUKA IT0 OKOHYaHUH y4eOHBIX TIEPHOJIOB H HTOTOBBIH;

« Co3maBaTh U My6IMKOBATh OOBSBICHUS Ha HIEKTPOHHOM TOCKE OOBSIBICHHIA;

« Bectn nMYHOE 3JIEKTPOHHOE NOPTdOIIHO.

KnaccHbIi pyKOBOJHTEIb WMEET MIPABO:

« Tlony4aTh CBOEBPEMEHHYIO KOHCYIBTAIMIO TIO BOIPOCaM pabOoThI € 3€KTPOHHBIM KyPHAIOM;
» O6cyxnarte MoOYH0 TeMy, KacaloInyrocs o0pasoBaTeNbHOH IEATEIBHOCTH M IIpolecca
yTIpaBIICHHS IOIKOJIOH;

o IIpm CBOEBpEMEHHOM, IIOJHOM M KAa4ECTBEHHOM 3aMOJIHCHMM SIICKTPOHHOTO JKypHaIIa
VUHTEIAMHU-TIpEAMETHHKAaME (OPMHPOBATH OTYETHI MO paboTe B IEKTPOHHOM BHIIC: Ortuer o
HoceImaeMocTH Kiacca (o Mecsuam); [IpenBapuTebHBI OTYET KIACCHOTO PYKOBOIMTENS 3a
yuaeGHEI mepro; OTHET KIacCHOTO PyKOBOJHMTENS 33 ydeOHBIA nepro; MTorn ycneBaeMocTH
K7acca 3a yueGHsIi nepuoz; CBOAHAsA BEJOMOCTh YUETa YCHIEBAEMOCTH O0YHAIOMUXCs KIacca;
CsomHas BeIOMOCTh Y4€Ta II0CEIaeMOCTH.,

+ (@opmupoBath mnpu HeobxomumocTH «MHPOPMAIHOHHOE THCBMO U poauTenci» B
OyMa)KHOM BUZE IJIS BKJICHBAHUS B OOBIYHBIN THCBHUK obyuJaromerocs;




+ Co3naBaTh U IIyOIMKOBATH OOBABICHHAS HA NEKTPOHHOM TOCKEe OOBABICHHIA;
+ BecTH TM4HOE 3JIEKTPOHHOE NOPTHOIHO.

4.2. O6s3aHHOCTH:

JTMpEeKTOP OpraHr3alliy, OCYIIECTRISIONIYIO 00pa30BaTeIbHYIO IEATENbHOCT, 00s3aH:

+ Pa3pabaTeBaTh W yTBEPKIATh HOPMATHBHYIO H HHYKO NOKYMEHTALHIO 00pasoBaTe/IbHON
opraHusanyu 1o seaeHmo XK/O]1;

» OcymmecTBIATs KOHTPOJb 3a BeaerneM DK/O]1 ne pexe 1 pasa B 4eTBEPTS.

» Co3pmaTh Bce HEOOXOAMMBIE YCIIOBHS I BHEAPEHUS W 00eCIeucHns paboThl SICKTPOHHOTO
ypHalla B 06pa30BaTeNbHON AESATEIBHOCTH ¥ IPOTIECCE YIPABICHHUS LIKOJIOM;

» IIpedycMaTpuBaTh NEHEXKHOE BOSHATPAXKACHHE YYHTENEH M KIACCHBIX DPYKOBOIWTENCH B
cilydae MOJDKHOTO HCIONHEHHS TPABMJI M IOPAAKA paboTHl ¢ JNMEKTPOHHBIM KYPHAIOM IPH
HA9HCIICHAH TNpEeMHUH (CTHMYJHMpPYIOIIMX BBILIAT), C Y4eTOM HX Harpy3Kd Opd paboTe ¢
CHCTEMOM.

3amectuTens aupekTopa no YBP o6s3an:

» COBMECTHO ¢ JPYTMMH aIMHHUCTPATHBHBIMA COTPYIHHKAaMH pa3pabaTeIBaTh HOPMAaTHBHYIO
6a3y 06pa3oBaTenbHON JeATenbHOCTH I BemeHmss OXK/OJI uia pasMelneHus Ha CalTe
o6pa3zoBaTenpHOM OpraHU3alum;

+ ®opMHIpOBAThH pPaCIFCAHKE 3aHATHH T10 KIIaccaM, YIHTeNsIM M KabuHeTaM B Hayase y4eGHOro
rona. IIpu HeoGXOAUMOCTH MTPOBOJUTH KOPPEKTHPOBKY PACIIMCAHMS;

 IIpoBepATh HATMYHE KAICHIAPHO-TEMATHYECKOTO IIAHMPOBAHHS B JJIEKTPOHHOM JKypHAIIC
IIKOJIBI Y YUHTENEH TIPeAMETHUKOB 0 Hadana y9eOHOro rojia;

» KOHTpOJHMpOBaTh CBOEBPEMEHHOCTH 3allOIHEHHS JIEKTPOHHOTO JKypHAla Y9IHUTEIIMH-
NpeIMETHAKAMH ¥ KJIACCHBIMH PYKOBOIHUTEIISIMH € MOMOIIBIO0 «OTYeTa 0 JOCTYTIC K KIIACCHOMY
KYpHAITY»;

» Co3maBaTh ¥ IyOIUKOBaTh OOBABICHUS Ha DJIEKTPOHHON NOCKE OOBABJICHHH O BPeMCHH M
MeCTe KJIACCHBIX cOOpaHmii, I3MCHEHHMsX B PaCIUCAHHM H JAPYToH OIepaTMBHON MHGbOpMALHK
IU1s yauTeseh, o0ydaromuxcsa U poauTeiei;

e AHamM3UpOBaTh IAaHHBIE MO PE3yJIHTATHBHOCTH 0OOPa30BATENBHOM ICATEIBHOCTH M IIPH
HEOOXOMIMOCTH (POPMHpPOBATh HEOOXOOUMBIE OTYETHl B OyMaXKHOM BHJE MO OKOHYAHHIO
y4eOHBIX IEPHOMOB.

Amvuaucrparop mo IXK/D]T o6s3an:

+ OprasusoBath BHenpenue OX/DJ] B opraHm3aIiui, OCYIIECTBISIOMEH 006pa3oBaTelbHYO
JICSATEIBHOCTD,

* Pa3paGoTaTh COBMECTHO C aIMHHHCTpAlHMell IOKONB, HOPMATHBHYIO 0a3zy MO BEICHHUIO
6 VeI

» OOeCIeUnTs BeeX MONMB30BATENIeH PEKBU3UTAME JOCTYIIA K dJIEKTPOHHOMY JKypHaly. Bectu
0a3y JaHHBIX TIOJB30BATEIICH U CTATHCTHKY PabOTHI ¢ 3TICKTPOHHBIM XKypPHAIIOM;

» KonTpomipoBats paGoTy C 3JEKTPOHHBIM XXyPHAJIOM BCEX YYaCTHHKOB 00pa3soBaTeibHOM
JICATEILHOCTH: aAMHHUCTPANH, YUuTeNeit, 00yJatoIuxXcs ¥ MX POMTENEH;

» (Ob6ccreunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO IIO BOIPOcaM paboOTEI ¢ OIEKTPOHHBIM
XKypHAJIOM;

« TIpoBOAWTH MKOJTHHBIE CEMUHAPH], HAIPABIEHHEIC Ha H3yUeHHE BOIMOXHOCTEH M C0c060B
paboThI ¢ 3JIEKTPOHHBIM XXyPHAJIOM;

 TlommepMBaTh CBA3b C POOUTENSIMH W OCYINCCTBIATE HEOOXOAMUMBIE KOHCYJNBTAllMH IO
BOIIPOCaM TIOAKIIFOYEHUS U pabOoThI ¢ ANIEKTPOHHEIM XKYPHATIOM

+ Pa3smermarh Ha IIKOJIPHOM caiiTe HOPMATHBHO — IIPABOBEIC JOKYMEHTHI 110 Benermio DXK/9]1;
« Pasmemars Ha caifTe 06Imeo6pa3oBaTENbHON OPraHM3alMil MHCTPYKIHIO 1O pabore ¢
DXK/D]1 11l y4eHUKOB, pOMUTENCH (3aKOHHBIX IPEACTABUTEINEH), IIEAaTr0rOB.

« OGecneunts Mepsl IO GecriepeGoitHoMy GYHKITMOHMPOBAHHIO DIICKTPOHHOTO XKypHATIa;

» Konrponuposars paboTocrocoOHOCTh cucTeMbl DXK/I/1;

*  OcCyIIeCTBIATE CBA3b CO CIIyXO0H TeXHIYECKOH noaaepxky paspaborarka IK/I]L;
Omnpenensate Todkd Okcruryarauud OXK/DJ[ (B ciydae HETOCTATOYHOM TEXHHYECKOU
OCHAIIEHHOCTH 00pa30BaTEeIbHON OpPraHH3aIHH).




KiaccHbI pykoBomuTENE 0653aH:

* Ilpoxoaute 0GydeHHs Ha INKOJBHBIX CEMHHApaX, HANpPABICHHBIX HA M3y4CHHE HPHEMOB
paboTBhI C AMEKTPOHHEBIM JKYPHAIOM;

* 3amoJHATH M CICAMTH 32 aKTyalbHOCTBIO JAHHBIX 00 00ydYaromuXcs CBOEro Kiacca M MX
POIUTENSX;

» KonTponmpoBaTe cBOeBpeMeHHOE (€XEHENENBHOE) 3amoiHenue Oasel mqaHHbIx DXK/3J] 06
o0ydaromuxcs yIUTeIIMH-TIPSIMETHHKAMHE; BECTH MOHUTOPHHT YCIIEITHOCTH 0OYdCHHS,

¢ HHCTpyKTHpPOBaTh O6YJAIOMMXCS M X POAHUTENEH 10 BompocaM peructparmu B IXK/D]I;

e OpranusoBaTb cOOp KOMIUIEKTa JOKYMEHTOB 10 OOECIIEYEHHMIO 3aKOHOMATENBHBIX
TpeGoBaHMUi 0 3alUTE MEPCOHANBHBIX JAHHEIX;

* BHocuTe B 2neKTpoHHBIN JKypHan (GakThl MPONYCKAa 3aHATHIH OOGYyYaroIMMHCS IO
YBaXUTENBHOMN NpUYNHE;

* ExeHeleNbHO KOPPEKTHPOBATH BBICTABICHHBIE YYHTEISAMH IPEIMETHHKAMH (aKThI
MPOIyCKa 3aHATHH 00yJalOIMUMHUCST;

* OnoBemars poAMTeNeH HEYCHEBAIOMMKX OOYYAIOMUXCs, OOYUYAIOMHUXCS, MPOIYCKAIOMUX
3aHATHA 110 HEYBaXXUTEIbHOM IPHIKHE;

* IlpoBoauTe 06ydeHNE NIl YYSHHKOB M POIUTENEH (3AKOHHBIX MPEJICTaBUTENE) 0 paboTe ¢
IXK/AL;

* OpranusoBaTh oOMeH HHQoOpMamuelr ¢ OOyYAIOIMMMHUCI W POTUTEISIMH  (3aKOHHBIMU
MIPEACTABUTEISIMH );

*  OcCyImecTBIATs KOHTPOJIb JOCTYIIA POMUTENCH B 06y JarOIMXCS.

YunTeNnb-IpeIMETHAK 00A3aH:

* IlpoxomuTs OOyueHMs HAa IIKOJBHBIX CEMHHAPAX, HAIpPABICHHBIX HA H3YYCHHE MPHEMOB
PaboTEI C ANEKTPOHHEIM SKYPHAJIOM;

* 3amoNHATE 3IEKTPOHHBIH JKypHaI HEIIOCPEACTBEHHO HA YPOKE MJIM OTCPOUYEHO HE TIO3HEE
YeM dYepe3 2 uaca IOCIC OKOHYAHHS 3aHATHH OOy4aloImMXCs KAXIOrO JHS B TOYKAX
sxcrryaranun IXK/D/1;

* EXeIHEBHO 3allOMHATH JaHHEIE TI0 JIOMAIIHUM 3aaHHM,

¢ CucTeMaTH4eCKH TIPOBEPATh W OICHHUBATH 3HAHHA OOGYYaloOMUXcs, a TAKKE OTMEYarh
IIOCEIAEMOCTh B JJIEKTPOHHOM XXYpHAJIE;

* MHcnpasiienre OTMETOK M BBICTABJICHHE OTMETOK «3aHMM YHCIIOM) 3aIIpEINeHO.

* B 1-x kmaccax oOydenne 0Ge30TMETOYHOE, NOMANIHHME 3anaHus B DJK He 3amMCHIBAIOTCS,
OCYIIECTBJISICTCS 3AMIOJHECHHE TEM YPOKOB, YHYET IIOCEINACMOCTH, ABMDKCHUS OOYJarOImuXcs,
O0IIEHHE YIHTEIS C PORAUTENSAMH (3aKOHHBIMM NPEACTABUTEIIIMA).

* Jlna o6wexkTHBHON aTTecTamuu O0YJarOUXCs 3a YETBEPTh M Y4YeOHBIL rof HEOGXOIHIMO
HWIMYAC HE MCHEE TpeX OTMETOK (Impu 1-2-gacoBoff HenenbHOM ydeGHOM Harpyske Imo
npeameTy) u Gonee (nmpu yueGHON Harpyske Gojiee 2-X 4acoB B HEACHIO) ¢ 0Os3aTeNbHBIM
YUYETOM Ka4eCTBa 3HaHUH 06ydaromerocs mo MMCbMEHHBIM paboTaM;

* B cmydae mpoBeleHHS NMICHMEHHBIX KOHTPONBHBIX paboT, mpoBepka paGoT yduTeNeM H
BBICTABJICHHE OTMETOK B DK OCYIECTBIIETCS B CPOKH, HPESTYCMOTPEHHbBIE HOPMAMH TIPOBEPKH
IMICbMEHHBIX paboT;

* B cmyyae Hammums y oOydaroImerocs COpaBKHU-OCBOOOXIEHHS OT YPOKOB (DH3MUECKOM
KyJIbTYpBbl, OLICHHBAIOTCH MOJI0XHTEIBHO TEOPETHIESCKHE 3HAHUS 10 MPEIMETY. 3aliCh «OCB.» B
XypHaJIe HE JOMYCKAETCH,

e OTmeTkM 3a 4YeTBEPTP M Y4eGHBIA TOJ BBICTABISIOTCH B CTONOLE, CIEAYIOIIEM
HETIOCPEACTBEHHO 3a CTOJIOIOM JaThl IIOCICIHETO YPOKa;

* BBLICTAaBIIATE HTOTOBHIC OLEHKH OOYHAIOIMMXCS 3a YETBEPTh, MOIYrOAHME, IOJ, 3K3aMEH M
UTOTOBBIC HE TIO3][HEC CPOKOB, OTOBOPEHHBIX IIPHKA30M IO HIKOJIC IO 3aBEPINEHHH y4eOHOIO
nepuoaa;

* Ilpp  HEOOXOAMMOCTH  ONOBEImIATh  POAWTENEH  HEYCNEBAOIMMX  OOyYaroImXcH,
o0yJarommxcs, IPOMyCKAIOMUX 3aHsTHS,

* [lo Hauana y4eGHOro rofia co3aTh KaJleHIAPHO-TEMATHYECKOE IIAHUPOBAHHUE M BHEIPHUTE
€ro B NCKTPOHHEBIN XypHal. KomuuecTBO 4acoB B KaI€HAAPHO-TEMATHYECKOM IIAHUPOBAHUH
JOJDKHO COOTBETCTBOBAThH YIEOHOMY ILIAHY;




» Bectu Bce 3anucu no BceM y4eOHBIM IpeaMeTaM (BKJIIOYAs YPOKH 10 HHOCTPAHHOMY SI3BIKY,
POIHOMY SI3BIKY M JMTEPATYpe) Ha PYCCKOM SI3BIKE ¢ 00A3aTEFHBIM YKa3aHUEM HE TOIBKO TEM
YPOKOB, HO M TE€M 3aIaHUi 110 YPOKY;

* OmnpenenuTs COCTaB HOATPYNIN COBMECTHO € KIIACCHBIM PYKOBOIHUTENEM, IpH IEJICHUU
KJiacca Io IMpeaMeTy Ha HMOATPYIIEL, ¥ coOOmuUTs amMuuucTparopy no 9XK/3/1. 3anucu Bectu
HHAABUAYATBHO KOKIBIM YUHTEIEM, BEAYIIUM IIOATPYIIILY;

* Ha cTpanuite 51eKTpOHHOIO XXypHana « TeMbl ypOKOB M 3aJaHUs» BBOJUTH TEMY, H3YUEHHYIO
Ha YpOKe.

4.3. Kateropugecku 3ampernaeTcs JOmycKaTh obydarommuxcs K padote ¢ XK mox norusoM

M apoJjieM [Iearoros.

4.4. 3ampemeno nepenaBath HocuTens DX ((IIeII-HOCHTENB) TIOCTOPOHHUM JIHIIAM.

4.5. Pasrnamats mapoib Bxona B cucreMy DXK/D]] MOCTOPOHHHMM JIHIIAM,

S. O0mue npaBuIa BeACHUA y4eTa
5.1. Bemenme OX / O] sBnsercs o0sA3aTeqBHBIM IS KaXOOT0 YUHTENA-MPEIMETHHKA H
KJIaCCHOTO PYKOBOIMTEIS.
5.2. XypHansl napaIeTbHBIX KJIACCOB HYMEPYIOTCS JINTEpaMH (HalpuMep, 5 «A» KJacc)
5.3. 3amojHeHWe NPEIMETHBIX CTPAHUI KIACCHBIX JKYpPHAIOB (T€Ma YPOKOB, JIOMAIIHEE
3a7laHiE) OCYIIECTBISECTCS Ha sS3BIKE OOYUYeHHS. 3amucCH Ha CTPAHMIAX POJHOTO (KAJIMBIIKOTO)
A3bIKa M JIATEPATypRl, & TaKXKe HHOCTPAHHOTO S3BIKA BEOYTCS Ha PYCCKOM S3BIKE, KpPOME
CHICIIUANIEHBIX TCPMHHOB.
5.4. QaMmmy U NOJHBIE MMEHa 00yHalomuXcs Ha MPeIMETHBIX CTpaHMIAX 3allUCHIBAIOTCS B
andaBUTHOM TTOPSAAKE.
5.5. HasBaHus npenMeToB B JXKypHajl€ W KOJHMYCCTBO HENCNBHBIX YacOB HAa WX H3YUCHHC
JOJDKHBI CTPOTO COOTBETCTBOBATh IEPEUHIO HpeAMeToB ydeOHoro mraHa OO Ha TeKymmi
Y4YEOHBIH o, COTIacOBaHHOTO M YTBEPXKACHHOTO B YCTAHOBICHHOM HOPSIKE.
5.6. Crpanunsl «[loka3aTtenu GU3NUECKOM IMOATOTOBIEHHOCTH OOYYAIOIHUXCS» 3aMOHAIOTCS
yauteneMm QU3nIecKoit Ky IbTyphI.
5.7. «JIuct 3MOpOBBS» 3AMONHAETCS KIACCHBIM PYKOBOJHUTEIEM HA OCHOBAaHHM JAHHEIX,
IIPENOCTaBICHHBIX MEAUIMHCKIM pabotHHKOM OO,
5.8. Ilpum mpoBeneHNM CIOBOCHHBIX YPOKOB ITPOM3BOMWTCS 3allMCh NAaThl U HA3BAHMM TEMBI
Ka)XXJIOTO YpoKa.
5.9. TeMBI YpOKOB 3amHHCHIBAIOTCA B YETKOM COOTBETCTBHM ¢ (OPMYIHPOBKOH B paboueit
nporpaMMe (KaJeHAapHO-TEMATHYECKOM IIAHHPOBAHNH ).
5.10. B rpade «/loMamHee 3amaHuey 3alHCHIBACTCS COACPXKAHWE 3afaHWs, HOMepa CTpaHHIL,
3aa4, YIOPAOXHCHUH C OTpaXCHHEM CIEIU(pHUKH JoMamHel paGoTel. BHeceHHE B KypHAT
nHbOpManHH 6 AOMAIIHEM 3alaHWH JODKHO IMPOM3BOAUTHECA B JICHDb MPOBEICHHS 3aHATHS HE
MO3/THEE, 9eM depe3 3 gaca Iociie OKOHYaHUS BCeX 3aHATUH JTAHHBIX 00yYarOIIHuXCs
5.11. IlpoBeneHne HMHCTpYKTaxa IO TEXHHKE O€30MACHOCTH HA YpOoKax (QU3HUKH, XHUMHH,
(u3nyecKkoll KyIbTypHI, TEXHONOTHH U Ip. 00s3aTenbHO (ukcupyercs B rpade «Conmepxanue
YpOKay.
5.12. Brecenne uHOGOpMAIMM O 3aHATHH B 00 OTCYTCTBYIOUIMX JOJDKHEI IMPOH3BOAUTHCS MO
¢daxTy B NeHb NpoBeneHus. Ecnmu 3aHATHE MPOBOIAMIOCH BMECTO OCHOBHOIO IMpPEIONABATEI,
(baKT 3aMeHBI JOJDKEH OTPAXKAaThCS B MOMEHT BHECEHHS YIETHOM 3aIIMCH.,
5.13. Pe3ynbTaThl OllcHUBaHUS BEIIONHEHHBIX 00ydJatomMMICS paboT JOJKHEI BHICTABIATECS HE
nosgHee 10 mHEH CO JHA MX IPOBEAEHHS B COOTBETCTBHH C IMPHHATBIMH B 0Gpa3oBaTENbHOM
OpraHM3aIK MPaBUJIAMH OIICHKH paldoT.
5.14. IIlpu opraHm3anuy WHAMBHOYATHHOTO OO0yd4eHMs Ha A0My GaMuius W uMs pebeHKa
BHOCHTCS B CIIMCOYHBIH COCTaB Kjacca Ha BCEX CTPAHUIAX XypHAJIA, €ro OTCYTCTBHE HE
OTMEYAETCs. YUUTEIA-IPSIMETHUKH BBICTABISIOT OTMETKHU (TEKYIIHE U UTOTOBEIE) B OTACIEHOM
XypHaJle HHAUBAAYAILHOTO 00y4eHHS Ha JOMY.



5.15. KiraccHbIe pyKOBOAHMTEIIH CBOEBPEMEHHO 3aMIONHSIOT M CIIEMAT 33 aKTyalbHOCTBIO JaHHBIX
06 ofywaromuxcsi M HMX PpOIUTENSX (3aKOHHBIX IPEACTABUTENAX), BEAYT TEPEMHCKY C
POIUTEIISIM.

5.16. Pogutenu u o6yqaromuecs HMEIOT JOCTYI TOJIBKO K COOCTBEHHBIM JaHHBIM M HCHOJB3YIOT
9K TonBKO IS MX TPOCMOTpA.

5.17. AnMUHHCTpAIMS IIKOJIEI OCYIIECTBIIET KOHTPOb Hal BeaeHueM DK,

6. TIpHHIHIIBI BBICTABJICHHS OLEHKH B 3JICKTPOHHBIH JKypHaI
6.1. CrcteMa OIICHHBaHUS JODKHA [TOKA3bIBATh AUHAMHUKY YCIIEXOB O0YJAIOIMXCA B PA3IMIHEIX
chepax Mo3HABATEBHOM NESTEIBHOCTH;
— B CHCTEMY OICHMBAHHS JIOJDKEH OBITH 3I0KEH MEXaHU3M IOOIIPSIOINI W pa3BHBAFOIIHIA;
— OIEHKa JO0DKHA JaTh BO3MOXKHOCTB OIPENENIUTH, HACKOJNBKO YCICIIHO YYCHHK OCBOMII
y4eOHBII MaTepral uiK chOpMUPOBAT IPAKTHIECKHE HABBIKH;
— KPUTEPHH OLICHUBAHUSA JOJDKHBI OBITh OOBEKTHBHBI ¥ CIIPABEIJIHBEI,
— NpPH BBICTABICHHH OLICHOK JOJ/DKHBI YYHTHIBATHCS BO3PACTHBIE W WHIAWBHIYATLHBIC
0COOCHHOCTH 00yJaroIuXCs.
6.2. YpoBeHDb y4eOHBIX DOCTHXKECHHH OOyJalOIIMXCs OLEHHUBACTCS B COOTBETCTBHHM CO INKAJION
orMeToK. Kak mpaBmio, 3T0 «2 — HEYIOBIETBOPHTEIBHO», «3 — YJOBJIETBOPUTEIBHO», «4 —
XOpoImo», «5 — OTIIMYHO». BEICTaBIeHNE HEYNOBIETBOPUTEIEHBIX OTMETOK Ha TIEPBBIX YPOKax
OOCJIC JUIMTENBHOIO OTCYTCTBHSL oOOywaromerocss (3-x W 6ojiee YpPOKOB OTCYTCTBHS) HE
PEKOMEHIyeTCHo.
6.3. IIpaBa 1 00si3aHHOCTH 00y4AIONIETOCS MPHU MOJTYIEHHN OTMETKH:
— obydaromuiics IMEeT IpaBo HAa HHINBUAYAIbHOE 00OCHOBAHHE OTMETKH;
— ofyuaromuiicsi, POIIYCTHBIIAN TEMAaTHYSCKHIl KOHTPONb MO 000 MpHYMHE OTCYTCTBHA,
JIOJDKEH BBIMIOIHHUTE KOHTPOJIb B CPOKH, 0003HAYEHHEIE IIEAaroroM;
— ofydJatomuiics 06s3aH OMOBeINaTh yUuTeNs 06 OITHOOYHO BEICTABICHHOM OTMETKE;
— ofywaromemycs, mnpomyctuBmeMmy 50% u Gojee y4YeOHBIX 3aHATHH B TEUCHHUE
aTTECTAalMOHHOTO BPEMEHH, OICHKA 3a IPOMEXYTOUHYIO aTTECTAHIO (YETBEPTh, MONYTOIVE)
MOXET OBIT BBICTAaBIEHA TOJHKO MOCNIE CHa4Yd OOYJalOIMAMCS IIPOIMYIIEHHOTO Y4eGHOro
MaTepualia B CpOK, ONpeIcICHHBIN YIUTENEM.
6.4. OcHOBHBIE BpeMEHHBIE NapaMeTphl padoTsl ¢ DK yunTeaem:
— YYHTEIb B TeYCHHE ypoka wid He no3gHee 20.00 gacoB TeKymero yq4eOHOTO JTHS 3allOHSCT
TEMBI YPOKOB B COOTBETCTBHH € KAJICH/IAPHO-TEMATHYECKUM IUIaHHPOBAHUEM;
— Y4YHTEIb BBICTABILIET OLEHKH 32 KOHTPOJBHYIO paboTy B paMKax BHYTPEHHETO MOHMTOPHHTA
B Te4eHHE 3-X AHEH CO JHA ee MPOBEACHHS;
— Y4YHTEIb BBICTABISIET OTMETKH 32 MUCHMEHHYIO paboTy (BKIIOYAs COUMHEHUS U U3JIOKCHHS) B
TeueHHe 3 paboumx J(HEl co THS €€ MPOBEACHUS;
~ BHECCHHE MHQOpManuu 06 00yJaromuxcsi, OTCYTCTBHS MX Ha YpOKe, OIO03JaBIINX Ha YPOK,
JOJDKHO IIPOBOJUTECS YUHTENIEM 10 (akTy B ACHD IPOBSACHHUS YPOKa;
— YYWTEIb BBICTABISICT OTMETKH B paMKaX IIPOMEXYTOYHOH (MTOrOBOM) aTTecTallu
obyJaromuxcs KaxJIOMy YYEHHKY CBOCBPEMEHHO B TEUCHHE MOCIeAHEN Hemenu KaXIoro
yde6Horo nepuosa.
6.5. Kpurepun nepeBoma cpeanero Gamia 3JIeKTPOHHOTO XKypHala B 5-CajUTbHYIO CHCTEMY
OLICHUBAHMS:
— Omnenka 3a ueTBepTh (IOJYTOAHE) BBICTABIACTCS II0 CpeAHEMY Oally IO IpaBHiIaM
MAaTEeMaTHYECKOTO OKPYTJICHHS (B MOJIB3Y 00y4alomerocs).



7. YciioBusi COBMEIEHHOT0 XPAHEHHSI IAHHBIX B 3JIEKTPOHHOM BHIE H
Ha OyMakKHBIX HOCHTEJIAX

7.1. B cnyuae HeOOGXOMHMMOCTH MCIIONB30BaHMs IAHHBIX O)K W3 3NMEKTPOHHON (GOPMEI B
Ka4yeCTBC ICYATHOrO MNOKYMEHTa HHQOpMalus BHIBOAUTCS HA I€4aTh W 3aBEPACTCH B
YCTaHOBJICHHOM TIOPSJKE.
7.2. ApXMBHOE XpaHEHHE YYETHBIX JNAHHBIX HA OYMaKHBIX HOCHTENAX  LOJDKHO
OCYINECTBIIATBCS B COOTBETCTBHH C JiciicTByromuM IlopsimkoM PocoGpHam3opa, yTBepKIeHHBIM
npuka3oM Muno6pHayku Poccun Ne 546 ot 25 ampensa 2022 ropa.
7.3. DIEKTpOHHOE XpaHEHHWE apXWUBHBIX NAHHBIX JODKHO OCYIIECTBIATHCS HA HOCHTEJE,
AnvunuctparopoM 9K GopMEpYeTCs OMKCH 3IIEKTPOHHEIX TOKYMEHTOB BPEMEHHOTO XPaHEHHS.
7.4. DNeKTPOHHBIE KONMM JKYPHATOB KIAacCOB OGNOKMPYIOTCS VI pPENAKTHPOBAHHS W
TIOMEIAIOTCSA B SIMHBIA apXwB ¢ JOCTYIIOM IIO NapojIio ¢ HasBaHHeM «MToru yueGHOro roma»
(wanpumep, «Hroru 2023-2024 roga») u XpaHATCA B TEIESHHE 5 JIET.
7.5. CBomHas BEQOMOCTh WTOTOBOM YCIEIIHOCTH KiIacca 3a YYeOHBIM TOX BEIBOLUTCS W3
CHCTEMBI y4€Ta B TOM BHJC, KOTOPBIA IPEIyCMOTPEH AEHCTBYIOIIUMH TpeGOBAHUAMHA aPXHBHOM
CITyXO0BI,
7.6. OneKTpoHHas BEpPCHS CBOAHBIX BENOMOCTEH YCIIEBAEMOCTH BHIBOXHTCS Ha I€YaTh,
NPOIIMBACTCS M CKPCIUIACTCA IOANHCHI0 PYKOBOIHMTENS M TeEYaThi0 06pa3oBaTenbHOM
opraHu3anuu, ®opMupyeTcs ONUCH T BPEMEHHOTO XpaHeHHs cBhIme 10 Ter.
7.7. Cpox XpaHeHHs CBOZHBIX BEAOMOCTEH yCIIeBAEMOCTH — 25 JIeT.

8. 3axuounTeIbHBIE MOJIOKEHNAS
8.1.  Hacrosmee IlonoxeHme 06 JIEKTPOHHOM KIACCHOM >KyPHAIE SBISETCS JIOKAIBHBIM
HOPMAaTHBHBIM aKTOM, IPHHAMAaeTCs Ha [Ienaroruyeckom coBeTe MKOIIBI U yTBepx)AaeTes (6o
BBOIUTCS B JCWCTBHE) IIPHKa30M  [UPEKTOpa  OpPraHHW3alld,  OCYIICCTBIISIOMEH
06pa3oBaTENbHYIO ACATENLHOCTE.
8.2.  Bce u3MeHeHHUs M JIONONHEHHUS, BHOCAMEIE B HacTosmmee Ilonoxenue, oGopMIAIOTCS B
IOUCEMCHHOW (OpPME B COOTBETCTBHM JCHCTBYIOMHM 3aKOHOIATEIBCTBOM POCCHIHCKOM
deneparun.
8.3. Tlonoxenne 06 dIEKTPOHHOM KIACCHOM JKypHAle NPUHHMACTCH HA HEONpPEHCICHHBIMN
cpok. MsMenenus u mononaeHus K IT0NOXEHUIO NIPHHAMAIOTCS B TIOPAMIKE, IPETyCMOTPEHHOM
11.8.1. HacTosmero ITonoxeHus.
8.4. Tlocne npunstrs IlonoxeHus (WM H3MEHEHHH M JOTONHEHMH OTHENBHBIX IIYHKTOB H
Pas/eNoB) B HOBOH PENAKITUH IPEABITYINAS PEAAKIHA aBTOMATHYECKH YTPAYHBAET CHITY



